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INTRODUCTION

This Request For Proposal (RFP) seeks proposals from qualified or ganizations, namely private
consultants, uni versities, a nd r esearch or ganizations ( hereinafter, O fferor),t o f urnisht he
described services to the Missouri Highways and Transportation Commission (MHTC).

Proposal pa ckages m ust be s ubmitted e lectronically or b y m ail or ha nd de liveryt o the
Organizational Results Contract Administrator, Missouri Department of Transportation, 2217 St.
Mary’s Boulevard West, PO Box 270, J efferson City, Missouri 65109. The proposal maybe
signed electronically and emailed to Karmen.Stockman@modot.mo.gov. Proposals must be time
stamped, postmarked or hand delivered by midnight on August 2, 2010. Please reference the
project title “TTyy1101 - Missouri Local Technical Assistance Program.”

MHTC reserves the right to reject any and all proposals for any reason whatsoever. Time is of
the essence for responding to the RFP within the submission deadlines.
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PROPOSAL

Printed or Typed Name:

Title of Offeror

Mailing Address:

City: State: Zip:

Telephone: Fax:

Electronic Mail Address:

The Offeror agrees to provide the services under the terms of this RFP.

Authorized Signature of Offeror:

Date of Proposal:

ACCEPTANCE
This proposal is accepted by MHTC.

Name and Title Date

Missouri Department of Transportation
Organizational Results Division

FY 2011 RFP TTyy11101 — Missouri Local Technical Assistance Program

Page 4




(A)

(B)

(©)
(D)

(E)

SECTION (1):
GENERAL DESCRIPTION AND BACKGROUND

Request for Proposal: This document constitutes a RFP from qualified organizations to
provide Missouri Local Technical Assistance Program (LTAP) services to MHTC and the
Missouri Department of Transportation (MoDOT).

Background: The M issouri D epartment of Transportation i s t aking pr oposals t o
administer the Missouri LTAP for calendar years 2011-2016 (5 years) with a possible
extension of 5 years. The LTAP program was developed to assist local public agencies
improve a nd maintain their tr ansportation facilities. T he LTAP pr ogramis funded
through t he F ederal H ighway A dministration (FHWA). T he FHWA requires t hat t he
program be matched dollar for dollar. For 2011, FHWA’s contribution to fund LTAP is
estimated at $100,000. MoDOT will fund the required match in the estimated amount of
$118,289 in State Planning and Research (SPR) funds.

Fiscal Year: The fiscal year runs from July 1-June 30.

Contract Period: The pr oject cont ract pe riod w ill be gin the da te t he agr eement i s
executed by the MHTC and end December 31, 2 016 unless otherwise agreed to by the
parties.

RFP Schedule of Events: The following RFP Schedule of Events represents MoDOT’s
best estimate of the schedule that shall be followed. Unless otherwise specified, the time
of day for the following events shall be between 7:30 am and 4:00 pm, CST. MoDOT
reserves the right at its sole discretion to adjust this schedule, as it deems necessary.

Schedule of Events

MoDOT posts the RFP on April 23, 2010 to the research website:
http://www.modot.mo.gov/services/OR/orRFP.htm

Written comments and/or questions must be postmarked or submitted electronically to
Karmen.Stockman@modot.mo.gov by April 30, 2010.

MoDOT will post the responses to written comments and/or questions by May 7, 2010 on the
research website: http://www.modot.mo.gov/services/OR/orRFP.htm.

Deadline for proposal submission is Midnight CST on August 2, 2010. Please see the
Introduction for specific mailing and electronic addresses.

MoDOT will conduct interview with prospective bidders on September 13, 2010.

MoDOT will notify the preferred proposal Offeror by September 14, 2010.
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SECTION (2):
SCOPE OF WORK

(A)  Services: The Offeror shall explain in detail how they will provide the following
professional services:

(1) Research Objectives: MHTC i sso licitingp roposals f rom q ualified
organizations, na mely pr ivate ¢ onsultants, uni versities,a ndr esearch
organizations. M HTC expects t his r esearch will aid i n t he de velopment a nd
adoption of practices that can (fill in the objective here)

(2) Project Requirements (include deliverables):

a. Focus Areas:

1.

ii.

1il.

1v.

Safety — Safetyisapr imary con cern of eve ry part of t he s urface
transportation s ystem, with f ocus f rom 1 ocal, s tate a nd f ederal
government partners, as well as the private and commercial sector.

Workforce Development - As the transportation s ector s truggles to
attract, retain, and retrain present and future workers, this promises to
remain a relevant focus area for the foreseeable future.

Infrastructure Management — Infrastructure management gets at the
heart of the local and tribal a gency situation — developing s trategies
that ma ximize the p erformance o fthe ir infrastructure w hile
minimizing any negative effects on financial and human resources.

Organizational Excellence — Organizational Excellence is central to
the LTAP program. T he ability to efficiently transfer technology and
information t hrough courses a nd r elationships t o1 ts pa rtners a nd
customers — whether t hey are 1 ocal governments, state D OTs, or
private concerns.

b. Task A: Compile and maintain a mailing list

1.

Mail list focus:

e Newsletters

e Course promotion
¢ General notices

e Technical updates

c. Task B: Publish a quarterly newsletter and quarterly status report

1.

Focus on road and bridge issues:

e What successes they have had

e Upcoming training

e New publications, videos, DVDs, etc.
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e Notes a nd notables a bout s mall loc al ite ms--who w on a n a ward,
promotions, etc.

e Partners—what is happening with in-state partners AP WA, NACE,
League of Cities, etc.

¢ Provide a quarterly status report/invoice

d. Task C: Provide Technology Transfer Material
i. Respond to client requests
il. Distribute selected technical materials and training packages
iii. Information Resource Exchange:
e Library-media center
e Publications, video (DVD), and s oftware materials — loan and give
away

e. Task D: Provide Information Service
1. Provide technical information services as requested incorporating state
DOT, university, or FHWA resource staff when needed.
il. Technology Transfer Assistance:
e Demonstrations
e One-on-one
e Media center support
e Circuit rider
e Web site development
e Cooperative procurement program
¢ On-call response service

f. Task E: Conduct and/or arrange seminars and workshop training

sessions:
i. Training ¢ ourses ( workshops/seminars) t ailoredt op articipant
demographics

ii. Course delivery (classroom, on-line, videoconference, etc.)
iii. Establish registration fees and participant training database
iv. In-state conference:

e Topics s hould focus on ¢ oncerns of 1ocal j urisdictions, e .g. s treet
maintenance, traffic op erations, road s afety, e rosion c ontrol, he avy
equipment maintenance and operation.

v. Detail how the following elements will be addressed:

e Establish a core curriculum addressing the four focus areas for the
following le vels: lic ensed professionals, mid-management, and
field/entry level

e Establish an instructor base to support the core curriculum topics at
each level

¢ Begin the process of building an in-state instructor portfolio

e Work w ith na tional a nd 1 n-state pa rtners t o promote pa rtnered
training w henever pos sible. A PWA’s “ Click, Listen and Learn”
web-based training is but one example
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(B)

e Deliver a minimum of 110 courses during 2011.

g. Task F: Evaluate Effectiveness of the Center
Administration
1. Additional funding match to expand the LTAP program
ii. Staffing experience
iii. Overhead rate
iv. Strategic plan or work plan
v. Organizational chart
vi. Understanding of client base
vii. Building trust
viii. Annual budget for 2011
ix. Advisory Committee makeup
X. Advisory Committee review — annual agenda for a typical meeting
xi. Leveraging in-state partners
xil. Assessing progress — continual evaluation process

xiil. Annual Program Assessment Report (PAR) program

Program

(3) Budget: The successful Offeror shall provide a sample annual bud get assuming
MoDOT and FHWA funding totals $218,289. If you have additional cost sharing
funds t o e xtend t he L TAP pr ogram, pl ease de scribe i n detail a nd i nclude i n
budget. P lease show salaries, fringes, operating e xpenses, direct c osts, indirect
costs, overhead and total costs for MoDOT/FHWA and your organization.

Specific Requirements of the RFP: The O fferor will provide MoDOT’s Contract
Administrator a pr oposed w ork pl an t o meet a Il pr ovisions no ted i n Section ( 2),
Paragraph A and the program’s four focus areas with training, activities, and projects
for LTAP customers, as well as accomplish six tasks that serve all four focus areas,
adhering to the following specific requirements:

(1) Proposal work plans are limited to twenty (20) single spaced pages. T he entire
proposal must include the s cope of work, e xperience pa ges (attach E xhibit B),
personnel pages and reference listing (attach Exhibit A). Proposals should use a
font size of no less than eleven (11) points. Organizational charts and resumes are
not included in the twenty-page limit.

(2) Offeror must be able to comply with the following proposed schedule of events
upon award of contract unless the parties agree otherwise:

EVENT RECEIPT DATE

Final 2011 Work Plan December 17, 2010

All LTAP positions staffed January 31, 2011

LTAP Website online January 1, 2011

Missouri Department of Transportation
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(C) Administration of Program: The Ofteror will consult MHTC's representative regarding
any problems involved with the administration of the services provided pursuant to this

RFP.

(D) Payment and Invoicing Requirements: The Offeror shall submit an itemized invoice
to MoDOT each quarter to the following address:

Mara Campbell

Missouri Department of Transportation
P. O. Box 270

Jefferson City, MO 65102

Each quarterly invoice should be itemized to show salaries, fringes, operating expenses,
direct costs, indirect costs, overhead, and total cost for MoDOT and the Offeror.

(E) Other Contractual Requirements: T his ¢ ontract pe riod will run for five c alendar
years, from January 1, 2 011 through December 31, 2016. A n annual budget will be
expected for each calendar year. D uring 2016, MoDOT and FHWA will de termine
whether to extend the LTAP contract to the same Offeror for up to an additional five

years, based on previous progress.
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SECTION (3):
AGREEMENT REQUIREMENTS

The following contract provisions shall govern this RFP. The award of this RFP is subject to a
post-award n egotiated c ontract or T ask O rder Form. T hese s ame ¢ ontract pr ovisions a re
incorporated by reference into the post-award negotiated contract or Task Order Form. Ifthe
parties are unable to agree to terms in the post-award contract or Task Order Form, MHTC shall
reserve the right to cancel the aw ard of the R FP and contract and further s elect a di fferent
Offeror.

(A)

MHTC’s Representatives: MHTC’s representatives m ay de signate by written notice
other pe rsons ha ving t he a uthority to act on b ehalf o f M HTC i n furtherance o ft he
performance of the Agreement.

1)

(2)

Contract Administrator: MoDOT’s C ontract Administrator is de signated, a s
MHTC’s r epresentative for t he pur pose of a dministering t he pr ovisions of t he
Agreement as de finedi n Paragraph (E)o ft hiss ection. T he Contract
Administrator is responsible for directing or negotiating any changes in the terms,
conditions or amounts specified in the contract on behalf of MHTC. The Offeror
shall f ully c oordinate i ts a ctivities f or M HTC w ith those of the de signated
Contract Administrator. The designated Contract Administrator shall be:

Ms. Karmen Stockman

Organizational Results

Missouri Department of Transportation
2217 St Mary’s Blvd., West

Post Office Box 270

Jefferson City, MO 65109

Email: Karmen.Stockman@modot.mo.gov

Technical Liaison: MoDOT’s Technical Liaison is r esponsible for t echnical
coordination, oversight and review of performance and deliverables on behalf of
MHTC. As the work of the Offeror progresses, the Offeror shall make advice and
information on m atters covered b y t he A greement available t o the T echnical
Liaison t hroughout t he e ffective pe riod of t he A greement. T he de signated
Technical Liaison shall be:

Mr. Jim Dickson

Organizational Results

Missouri Department of Transportation
2217 St Mary’s Blvd., West

Post Office Box 270

Jefferson City, MO 65109

Email: James.Dickson@modot.mo.gov
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(B)

(©)

(D)

(E)

(F)

(G)

(H)

Release to Public: No material or reports prepared by the Offeror shall be released to
the public without the prior consent of MHTC’s Technical Liaison.

Assignment: The Offeror shall not assign or delegate any interest, and shall not transfer
any i nteresti nt he s ervices t o be pr ovided ( whether b y a ssignment, de legation, or
novation) without the prior written consent of MHTC’s Technical Liaison.

Status as Independent Contractor: The Offeror represents itself to be an independent
contractor offering such services to the general public and shall not represent itself or its
employees to be an employee of MHTC or MoDOT. Therefore, the Offeror shall assume
all legal and financial responsibility for taxes, FICA, employee fringe benefits, workers’
compensation, € mployee i nsurance, m inimum w age r equirements, ove rtime, or ot her
such benefits or obligations.

Components of Agreement: The A greement be tween MHTC and the O fferor s hall
consist of : the R FP a nd any w ritten amendments the reto, the S tandard Solicitation
Provisions and General Terms and Conditions that are attached to this RFP, the proposal
submitted b y t he O fferorint her esponset ot he R FP a nd t he pos t-award contract
agreement signed between the parties. However, MHTC reserves the right to clarify any
relationship in writing and such written clarification shall govern in case of conflict with
the applicable requirements stated in the RFP or the Offeror’s proposal. The Offeror is
cautioned t hat 1 ts pr oposal s hall be s ubjectto acceptance by M HTC without f urther
clarification.

Amendments: A nyc hangei nt he A greement, w hetherb y modification or
supplementation, m ust be a ccompanied by a formal cont ract am endment s igned and
approved by the duly authorized representative of the Offeror and MHTC.

DBE/WBE Participation Encouraged:

1) Offeror are encouraged to submit copies of existing affirmative action programs,
ifany. O fferor are also e ncouraged to directly hire m inorities and women a s
direct employees of the Offeror. MHTC reserves the right to consider the use of
minority and female employees when making the award of the Agreement.

(@) Regardless of w hich p ersons or firms, i fany, t hatt he O fferorm ayusea s
subcontractors, sub consultants, or suppliers of goods or services for the services
to be provided, the O fferor ul timately remains responsible and liable to MHTC
for the complete, accurate and professional quality/performance of these services.

Nondiscrimination: The O fferor s hall com ply with all s tate and federal s tatutes
applicable to the O fferor r elating to nondiscrimination, including, but n ot | imited t o,
Chapter 213, RSMo; Title VI and Title VII of Civil Rights Act of 1964 as amended (42
U.S.C. Sections 2000d a nd 2000e, et seq.); and with any provision of the “ Americans
with Disabilities Act” (42 U.S.C. Section 12101, et seq).
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)

()

(K)

(L)

(M)

(N)

Executive Order: The Consultant shall c omply w ith all t he pr ovisions of E xecutive
Order 07-13, issued by the Honorable M att B lunt, G overnor of M issouri, on t he sixth
(6™ da y of M arch, 20 07. T his E xecutive O rder, w hich pr omulgates t he S tate of
Missouri’s position to not tolerate persons who contract with the s tate e ngaging in or
supporting illegal activities of employing individuals who are not eligible to work in the
United States, is incorporated herein by reference and made a part of this Agreement.

1) By signing this A greement, the Consultant hereby certifies that any employee of
the Consultant assigned to perform s ervices un der t he cont ract i s el igible and
authorized to work in the United States in compliance with federal law.

2 In the event the Consultant fails to comply with the provisions of the Executive
Order 07-13, or in the event the Commission has reasonable cause to believe that
the Consultant has knowingly employed individuals who are not eligible to work
in the United States in violation of federal law, the Commission reserves the right
to impose such contract sanctions as it may determine to be appropriate, including
but not limited to contract cancellation, termination or suspension in whole or in
part or both.

Incorporation of Provisions: The Consultant shall include the provisions of Section 3,
Paragraph (I) of this A greement in every subcontract. The Consultant shall take such
action with respect to any s ubcontract a s the C ommission may directas a me ans of
enforcing such provisions, including sanctions for noncompliance.

Bankruptcy: Upon filing for any bankruptcy or insolvency proceeding by or against the
Offeror, whether voluntarily, or upon the appointment of a receiver, Offeror, or assignee,
for the benefit of creditors, MHTC reserves the right and sole discretion to either cancel
the Agreement or affirm the Agreement and hold the Offeror responsible for damages.

Law of Missouri to Govern: The Agreement shall be construed according to the laws of
the state of Missouri. The Offeror shall comply with all local, state and federal laws and
regulations relating to the performance of the Agreement.

Cancellation: MHTC may cancel the Agreement at any time by providing the O fferor
with written notice of cancellation. S hould MHTC e xercise its rightto cancel th e
Agreement for such reasons, cancellation will become effective upon the date specified in
the notice of cancellation sent to the Offeror.

Venue: N oaction may be br ought b y e ither party concerning a ny m atter, thingor
dispute arising out of or relating to the terms, performance, nonperformance or otherwise
of the A greement ex cept in the C ircuit C ourt of C ole C ounty, M issouri. T he parties
agree t hat t he A greement i s e ntered i nto a t J efferson C ity, M issouri, a nd s ubstantial
elements of its performance will take place at or be delivered to Jefferson City, Missouri,
by reason of which the Offeror consents to venue of any action against it in Cole County,
Missouri.
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(®)

(P)

Q)

(R)

(S)

(T)

Ownership of Data and Reports: All documents, data, reports, exhibits, surveys, etc.
produced by the Offeror atthe direction of M HTC’s r epresentatives a nd 1 nformation
supplied by MHTC’s representatives shall remain the property of MHTC.

Confidentiality: T he Offeror s hall not di sclose t o t hird pa rties ¢ onfidential f actual
matters pr ovided by M HTC’s r epresentatives e xcept as m ay be r equired by s tatute,
ordinance, or order of court, or as authorized by MHTC’s representatives. T he O fferor
shall notify MHTC immediately of any request for such information.

Nonsolicitation: The Offeror warrants that it has not employed or retained any company
or person, other than a bona fide employee working for the O fferor, to solicit or secure
the A greement, and that it has not paid or agreed to pay any percentage, brokerage fee,
gift, or any other consideration, contingent upon or resulting from the award or making of
the A greement. For breach or violation of this warranty, MHTC shall have the right to
annul the A greement without liability, or in its discretion, to deduct from the A greement
price or consideration, or ot herwise r ecover the full amount of such fee, c ommission,
percentage, brokerage fee, gift or contingent fee.

Conflict of Interest: The O fferor cov enants that it presently has no actual con flict of
interest or appearance of conflict of interest and shall not acquire any interest, directly or
indirectly, which would conflict in any manner or de gree with the performance o fthe
services under this Agreement. The Offeror further covenants that no person having any
such known interest shall be employed or conveyed an interest, directly or indirectly, in
this Agreement.

Maintain Papers: The Offeror must maintain all working papers and records relating to
the A greement. These records must be made available at all r easonable t imes at no
charge to MHTC and/or the Missouri State Auditor during the term of the Agreement and
any extension thereof, and for three (3) years from the date of final payment made under
the Agreement.

1) MHTC’s representatives, as noted in Section (3), Paragraph (A), shall have the
right t o r eproduce a nd/or us e a ny p roducts de rived f rom t he Offeror’s w ork
without payment of any royalties, fees, etc.

(@) MHTC’s representatives, as noted in Section (3), Paragraph (A), shall at all times
have the right to audit any and all records pertaining to the services.

Indemnification:  The O fferor s hall de fend, i ndemnify and hol d ha rmlesst he
Commission, including its me mbers a nd department e mployees, from any claim or
liability whether based on a claim for damages to real or personal property or to a person
for any matter relating to or arising out of the Offeror’s performance of its obligations
under this Agreement. Any requirement of the Offeror that MHTC indemnify and hold
harmless the Offeror in its response to this RFP or in the post-award contract will result
in the Offeror’s response being deemed non-responsive and will be rejected.
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(U)  Insurance: Priorto contractsigning, the O fferor may be a sked a bout its a bility to
provide certificates of insurance which meet, or approach, the following coverage:

1) General Liability Not less than $400,000 for any one person in
a single accident or occurrence, and not less
than $2,500,000 for all claims arising out of
a single occurrence;

@) Automobile Liability Not less than $400,000 for any one person in
a single accident or occurrence, and not less
than $2,500,000 for all claims arising out of
a single occurrence;

(3) Missouri State Workmen’s Compensation policy or equivalent in accordance
with state law.

(V)  Worker Eligibility: Section 285.525 a nd 285.530 R SMo requires bus iness e ntities to
enroll and participate in a federal work authorization program in order to be eligible to
receive: (1) the award of any state contract or grant in excess of five thousand dollars
($5,000); or ( 2)t he pr ovision of s tate-administered or s ubsidized t ax ¢ redit, t ax
abatement, or loan in any amount (hereinafter, “public benefits”). The worker eligibility
affidavit is attached as Exhibit C. Please note this affidavit is required only upon award
of the contract.
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SECTION (4):
PROPOSAL SUBMISSION INFORMATION

(A) SUBMISSION OF PROPOSALS: Proposal work plans are limited to ten (10) single
spaced pages. T he entire proposal must include the scope o f work, e xperience pa ges,
personnel pages, and reference listing. P roposals should use a font size of no I ess than
eleven (11). Organizational charts and resumes are not included in the twenty-page limit.

1)

()

(3)

(4)

Signature: Proposals should be signed and returned (with necessary attachments)
to the Contract Administrator as provided in this RFP, Section (3), Paragraph (A).
Specifically, anyf orm c ontaininga s ignature line in this RFPa nd any
amendments, etc., must be either electronically or manually signed and returned
as part of the proposal.

Submission of All Data Required: The O fferor must respond to this RFP by
submitting all data required in Section (4), Paragraph (B) below for its proposal to
be e valuated a nd ¢ onsidered for a ward. F ailure t o s ubmit s uch da ta s hall be
deemed s ufficient ¢ ause f or di squalification of a pr oposal f rom further
consideration.

Public Inspection: T he O fferor i s he reby a dvised t hat a 1l pr oposals and t he
information contained in or related thereto shall be open to public inspection post
contract award, and that MHTC does not guarantee nor assume any responsibility
whatsoever in the e vent t hat s uch i nformation is used or copied by individual
person(s) or organization. T herefore, the Offeror must submit its proposal based
on such conditions without reservations.

Clarification of Requirements: Any and all questions regarding specifications,
requirements, ¢ ompetitive pr ocurement pr ocess, or ot her que stions ¢ an be
submitted either in electronic or w ritten format a nd directed to the C ontract
Administrator at Karmen.Stockman@modot.mo.gov or M issouri D epartment of
Transportation, 2217 S t. M ary’s Blvd., West, PO B ox, Jefferson C ity Missouri
65109 or fax (573) 526-4324. T hese items s hould be pos tmarked, emailed or
faxed no later than February 27, 2009.

(B) REQUIRED ELEMENTS OF PROPOSAL

1)

()

Work Plan: The proposal must include a work plan to accomplish the Scope of
Work as outlined in Section Two (2).

Experience: The pr oposal m ust cl early i dentify t he O fferor’s ex perience i n
offering the services requested in this R FP during the past three (3) years. The
description s hould include a list of the a gencies that the O fferor has served or
currently serves. The description should also include the curriculum vitae of the
principal investigator, which could include:

a. Education
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(3)

A selection of articles relating to the applicable subject matter published in
scholarly journals.

A selection of salaried, contract, or extension projects performed relating
to thea pplicable s ubject ma tter tha tde monstrates the pr incipal
investigator’s expertise providing the products and s ervices described in
the scope of work. The Offeror should provide the following information
related t o pr evious a nd ¢ urrent s ervices/contracts pe rformed b yt he
Offeror’s organization and any proposed subcontractors which are similar
to the requirements of this RFP:

1. Name, address, and telephone number of client/contracting agency
and a representative o f t hat client/agency who may b e cont acted
for verification of all information submitted;

11. Dates of the service/contract; and

1il. A brief, written description of the specific prior services performed
and requirements thereof.

iv. The a bove i nformation may b e shown ont he form attached a s
Exhibit A “Prior Experience” to this RFP or in a similar manner.

Personnel: Please indicate the name, 1 ocation, telephone num ber, fax number
and e mail address o f t he primary c ontact pe rson for the O fferor. Information
presented in this section s hould hi ghlight the O fferor’s previous e xperience, as
well as any work with other state agencies or local governments in Missouri. The
Offeror m ust f urnish a ¢ omplete 1 isting of e ach s ubconsultant, i fa ny, a nd
complete ¢ ontact i nformation for t hat s ubconsultant. T he O fferor m ay ut ilize
Attachment B “Personnel E xpertise S ummary” for s ummarizing t he pe rsonnel
information and should submit detailed resumes for proposed key personnel.

Offeror should provide an or ganizational c hart s howing the s taffing and
lines of authority for the ke y personnel to be used. T he relationship of
service p ersonnel t 0 m anagement a nd t o s upport pe rsonnel s hould be
clearly illustrated.

If pe rsonnel a re not yet hi red, t he Offeror s hould pr ovide de tailed
descriptions of the required e mployment qua lifications; and de tailed j ob
descriptions of the position to be filled.

The Offeror should submit a copy of all licenses and/or certifications for
all pr oposed p ersonnel which may be required by s tate, federal, and/or
local 1 aw, s tatute, o r r egulation i n t he ¢ ourse of pe rformance of t he
Offeror’s profession. If not submitted with the proposal, MoDOT reserves
the right t o request a nd obt aina c opy of any license or certification
required to perform the defined services prior to contract award.
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4) References: Proposals should indicate the name, title and telephone number of at
least three officials of clients within the past three years.

(C) EVALUATION CRITERIA AND PROCESS:

1) Evaluation Factors: Any agreement for services resulting from this RFP shall be
awarded to the Offeror providing the best proposal to MHTC. All awards will be
made b yaqu alification-based pr ocess. A fter de termining r esponsiveness,
proposals will be evaluated in accordance with the following criteria:

a. Research problem is understood and expressed clearly in the response.

b. The proposed approach appears feasible in solving the problem.

1.

1l

1il.

Proposals will be subjectively evaluated based on the Offeror’s
distinctive plan for performing the requirements of the RFP. Therefore,
the Offeror should present a written narrative, which demonstrates the
method, or manner in which the Offeror proposes to satisfy these
requirements. The method by which the proposed method of
performance is written is left to the discretion of the Offeror.

The following method is recommended, but not required: Identify each
specific paragraph and subparagraph of the Contract Requirements by
paragraph and page number as an item for discussion. Immediately
below these numbers, write a description of how, when, by whom, with
what, to what degree, why, where, etc., the requirements will be
satisfied.

The proposal is clear, well written and results in a sense of confidence
that the Offeror could complete the task. The language of the narrative
should be straightforward and l1imited to facts, s olutions to problems,
and plans of action.

c. Points will be awarded as follows:

1.

Proposed Methods of Performance (100 points)
a. Address all four focus areas — 30 points
b. Compile and maintain a mailing list — 5 points

c. Publisha qua rterly ne wsletter a nd qua rterly status r eport — 10
points

d. Provide technology transfer material — 10 points
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e. Provide information service — 10 points

f. Conduct a nd a rrange s eminars/workshop training s essions — 25
points

g. Evaluate effectiveness of program center administration — 10 points
ii.  Experience, reliability, and expertise of personnel (50 points)

a. Experience and r eliability of t he O fferor’s or ganization are
considered s ubjectively in the e valuation process. T herefore, t he
Offeror i s a dvised t o s ubmit a ny 1 nformation, w hich doc uments
successful and reliable experience in past performances, especially
those performances related to the requirements of this RFP.

b. The qua lifications of t he pe rsonnel p roposed b y the O fferort o
perform the requirements of this RFP, whether from the O fferor’s
organization or from a proposed subcontractor, will be subjectively
evaluated. T  herefore,t he O fferors hould s ubmit de tailed
information related to the experience and qualifications, including
education and training, of proposed personnel.

iii. Proposed Matching Funds (50 points)

Through a response to this proposal, the successful contractor will have demonstrated a
combination of the following:
e Staff that can work with the public, elected officials, and transportation professionals
to develop an LTAP program that meets the needs of Missouri.
e Staff that is capable and available to deliver local technical assistance through several
mediums of communication (phone, mailings, websites, e-mail, etc.).
o Staff that has experience in training local governments on transportation through
various settings (classroom, on-line, video-conference, etc.).
e A budget that is performance-based and reflects additional matching funds to expand
the LTAP program.
e A quarterly report/invoice that links performance for payment.

(2)  Historic Information: MHTC reserves the right to consider historic information
and facts, whether gained from t he O fferor’s proposal, que stion a nd a nswer
conferences, references, or other sources, in the evaluation process.

(3) Responsibility to Submit Information: The O fferor is cautioned that it is the
Offeror’s sole r esponsibility to submit inf ormation related to the e valuation
categories and that MHTC’s representatives are under no obligation to solicit such
information i fitisnot included w ith t he O fferor’s pr oposal. F ailure of t he
Offerort o s ubmit s uch i nformation m ay ¢ ause a n adversei mpactont he
evaluation of the Offeror’s proposal.
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SECTION (5): EXHIBITS
Attach as many sheets as necessary
EXHIBIT A
PRIOR EXPERIENCE

1) Prior Services Performed:

Company Name:

Address:

Contact Name:

Telephone Number

Description of Services: (include dates):

2) Prior Services Performed:

Company Name:

Address:

Contact Name:

Telephone Number

Description of Services: (include dates):

Missouri Department of Transportation
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EXHIBITB
PERSONNEL EXPERTISE SUMMARY

Attach resumes for key personnel as well as
licenses and certifications for all proposed personnel.

Personnel Background and Expertise of Personnel

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:

Name:

Title:
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EXHIBIT C: To be complete upon contract award

WORKER ELIGIBILITY VERIFICATION AFFIDAVIT FOR ALL
MHTC/MODOT CONTRACT AGREEMENTS IN EXCESS OF $5,000
(for joint ventures, a separate affidavit is required for each business entity)

STATE OF )
) ss
COUNTY OF )
Ont his da y of , 20 ,be forem e a ppeared

, personally known to me or proved to me on the basis

of satisfactory evidence to be a person whose name is subscribed to this affidavit, who being by
me duly sworn, deposed as follows:

My name is , and I am of sound mind, capable of

making this affidavit, and personally certify the facts herein stated, as required by Section
285.530, RSMo, to enter into any contract agreement with the state to perform any job, task,
employment, labor, personal services, or any other activity for which compensation is provided,
expected, or due, including but not limited to all activities conducted by business entities:
ITamthe e of , ,and lamduly
authorized, directed, and/or empowered to act officially and properly on be half of this business

entity.

I h ereby affirm a nd w arrant t hat t he aforementioned bus iness e ntity i s e nrolledin a
federal w ork a uthorization pr ogram ope rated b y t he United States D epartment of H omeland
Security to verify information of newly hired employees, and the aforementioned business entity
shall participate in said program with respect to all employees working in connection to work
under t he w ithin s tate contract a greement w ith t he M issouri H ighways a nd T ransportation
Commission ( MHTC). Tha vea ttached d ocumentationt ot hisa ffidavitt oe vidence
enrollment/participation by the aforementioned business entity in a federal work authorization
program, as required by Section 285.530, RSMo.

In addition, I hereby affirm and warrant that the aforementioned business entity does not
and shall not knowingly employ, in connection to work under the within state contract agreement
with MHTC, any alien who does not have the legal right or authorization under federal law to
work in the United States, as defined in 8 U.S.C. § 1324a(h)(3).

Iam aw are and recognize t hat, unless cer tain contract and affidavit condi tions ar e
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satisfied pursuant to Section 285.530, R SMo, the a forementioned bus iness entity may be held

liable under Sections 285.525 though 285.550, RSMo, for subcontractors that knowingly employ

or continue to employ any unauthorized alien to work within the state of Missouri.

I acknowledge tha t I ams igningthi sa ffidavitas af reea ctand de ed oft he

aforementioned business entity and not under duress.

Subscribed and sworn to before me this

My commission expires:

Affiant Signature

day of , 20

Notary Public

[documentation of enroliment/participation in a federal work authorization program attached]
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