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District steps for BTPP .XML file import to Web Trnsport-  
 
.XML & PLUS File created from BTPP are placed in temp. file, then copied 
to Projectwise  

 
Open Web Trnsport, Web Trnsport will open to the login screen. 
Enter your Login I.D. & password, and then click the Login button. 

 
The screen that appears after you Login is the Home page. 
Open the project list screen from Home page by clicking on it. 
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Select the “Import Estimator XML” button on the Project List screen  

 

Select a file to Import by clicking the browse button; find the .XML file in the 
temp. folder location, then click import. 
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One of the next two screens appears after you click the import button. If the 
job has not been imported it is the one shown below, Click OK 

 
If it is this screen the job has already been imported. Pick one of the four 
options & click. (If you should have to reload a project that is already in the 
system, choose the third option which is “Delete all existing items before 
loading”, this keeps all other information that has been entered.)  

 
When imported the project list screen will reappear – under project I.D. 
enter the job number, click on the drop down arrow and select contains. 
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Location of drop down arrow and options shown below 

 
 
 
 
When the job number comes up click on it to go to the project screen. 
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As you move thru these screens there is a Save button in the upper left, 
please remember to use it. 

 
If you do not save before trying to move on to the next screen you will get 
this warning box. 
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This is the Project Screen, from this screen all project information is set up 
&/or checked. Part of the job information loads on import, some does not. 

 
 
 
 
 
In the upper right corner are the workflow ID & the phase ID as shown 
below. 
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Use the drop down arrows and choose the options as shown below. 

 
 
 
 
 
 
These next fields are located in the left hand column towards the bottom. 
The project completion date is to be filled in, if job is required or permitted 
put an R or P in this field. 
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These fields are located left column, top half. The job number will import 
into the Federal Project Number field, this needs copied into the State 
Project Number field, then deleted from the Federal Project Number 
field. (If the job is Federal this number will be entered at Central office 
Design) 

 
 
The tab buttons are shown at the top of the Project screen & are used to 
enter job specific information: 

 
(MoDot currently does not use the last two tab buttons) 
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Click on the Categories tab button. 

 
 
 
 
Below is an example of categories in a job, this job contains categories for 
Roadway, 3 sets of Alternates, Highway signing & 4 Bridges. 
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If this is set up correctly in BTPP when you create the job you will not have 
to set them up in Web Trnsport, this information will load on import. 
Click on the Category I.D., 0001(in blue) for Roadway Items. 
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This is the Category screen for Category 0001. In the “category description 
field” this entry is to appear as: Roadway Items – Job Number 
Uncheck the “combine with like categories” box. 
In the upper right “section group box” enter a four digit number starting with 
0001 for the first category, 0002 for the second category & so on. In 
combination jobs this is set up per job, consecutively. Every Category for 
the job will need to have these steps completed. Non contractual 
categories are always shown last in the numeric order. 
 
Example for combination jobs: Job one has 4 categories (0001 thru 0003), 
job two has 3 categories (0004 & 0005) with each job having a non 
contractual category, Non contractual categories are shown last (0006 & 
0007). The job order for combination jobs is determined by alpha- numeric 
order.  
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When completed the entries appear as below. These descriptions will print 
out on the schedule of items for the proposal. The order of the section 
group determines the order of the categories in the schedule of items for 
the proposal. The non contractual categories are last so they can be 
deleted from the proposal side in Web trnsport before the schedule of items 
is ran prior to being incorporated into the proposal so they do not appear 
for contractor bids. 
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The next tab is the Project Items, click on it. 

 
On this screen you will need to put a check in the non-bid column for non 
contractual items. 

 
As shown below, all 109 numbers are checked as non-bid. 
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Check to see that project item line numbers are in order according to the 
reference Item ID number. When set properly in BTPP this imports 
correctly. If you add an item in web transport it will duplicate numbers that 
you manually have to change. 

 
The quick find add button is how you will find & add an item. Click on this 
button. 
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Below is the screen that appears. In the “Search Criterion” field enter the 
item number. It will bring up the item you entered. Pick the category you 
want this item to be in and the project item line number you want the item 
to be (if you leave this blank it will go to the end of the existing items.) Click 
once on the item to add and click on the save button. (If you click on the 
item more than once it will add this item for each click.) If you enter part of 
an item number it will pull up all items containing the numbers in the order 
you entered them & more, you may pick the item you want from the list 
shown this way also. When you add an item in web transport and enter the 
project item line number you want it to be, it will duplicate the project item 
line number. You manually have to change this so there is only one unique 
consecutive project item line number for each item. If you do not enter a 
project item line number when choosing the item you will have to manually 
change it so they are in order by reference item ID & insure there is one 
unique consecutive project item line number for each item. 
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Below is how the screen looks when a partial item number is entered which 
brings up multiple items to choose from 

 
 
 
The next tab is the Project Locations, click on it. 
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Shown below are the buttons under the tab bar at the top of this screen. 

 
Click on the Add Project Counties button 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



19 
 

Below is the screen that appears. The initial county as entered in the BTPP 
file will upload, for a job with more than one county, the additional counties 
have to be added by checking the Select box for the counties included in 
the job and clicking the add button.  

 
This is how it appears after you add the additional counties, the Percentage 
column needs to total 100 for all counties shown for the job, the Primary 
County will have the larger percentage & have a check mark entered in this 
field. 
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This is how it should appear when saved. 

 
The Add Districts button is next. The District identification normally imports 
right (with the current changes in MoDot we have needed to change this)

 
This can be done from the main Project Location screen. Scroll down to the 
District heading and click the down arrow under the Reference District 
Description Column, pick the District you need (All are still shown but pick 
the new description) 
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Scroll down to the Project Point. In the Description field you will remove the 
“Midpoint” that imports into this field and enter the location description. 

 
Scroll down to the Road Segment. Some of the needed information loads 
on Import, some does not – the circled fields are necessary. The Location 
Description loads with “primary” in the field, replace this with the same 
location description as you have entered in the project point description 
field shown above (use the copy/paste function) - (this field has a 60 
character limitation.) The Route, Length & Begin, End of Station or Termini, 
(either or both) should be entered. 
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This is how Road Segment appears when completed. There can be 
multiple segments shown 

 
The Bridge Segment is added the same way as those shown above and is 
created when there is bridge work on the job. 
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This is the way the Add Road segment page and Add Bridge Segment 
page looks when accessed by their given buttons on the Project Location 
list. Circled are the required fields on these pages. 
Road Segment 

 
Bridge Segment 

 
The next Tab is the Fund Packages 

 
Central Office Design will complete this when the funding is known. 
 

One or both 
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The last Tab is the Alternate Sets. Click on this tab. 

 
This screen appears when no Alternate Pavements have been set up in 
BTPP. To set up Alternate Pavements, click on the add button 

 
The add button brings up the screen shown below. The Alternate Set ID & 
the Alternate Set Description are required fields when there are alternate 
Pavements in a job. 
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Alternate Set ID & Description as they appear when the Job Specific 
Information is entered. 
Example: Alternate Pavement 
An Alternate Set ID entry of AA for Alternate Pavement,  
Alternate Set Description entry of AA1 – Alt A – Asphalt Pavement and AA2 
– Alt B - Concrete Pavement. (Contractor bids on one alternate for each 
alternate group shown) 

 
This screen appears when no Add Alternates have been set up in BTPP. 
To set up Add Alternates, click the add button 

 
The add button brings up the screen shown below. The Alternate Set ID & 
the Alternate Set Description are required fields when there are add 
alternates in a job. 
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Example: Add Alternates 
Alternate Set ID entry of AA for First Add Alternate 
Alternate Set Description of AA1 – Add Alt. A - Rte A from RteB to RteC 
Alternate Set ID entry of BB for Second Add Alternate 
Alternate Set Description of BB1 – Add Alt. B - Rte X from RteY to RteZ 
(Contractor bids on all add alternates) We only allow up to two add 
alternates.  
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If Alternate Pavements or Add Alternates have been set up in BTPP for the 
job, part of the information will load, this appears as shown below when you 
select the Alternate Sets Tab. 

 
Click on AA (in blue)  
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The Alternate Set Description needs the job specific info entered. 

 
Alternate Set Description as they appear when the Job Specific Information 
is entered. (For Alternate Pavements) 

 
Alternate Set Description as they appear when the Job Specific Information 
is entered. (For Add Alternate) 
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When these entries are completed go back to the Project List screen by 
clicking on the Project tab, then Project list in the heading 

 
 
Click the “Select” box in front of the job number then Click on button 
“Validate Project” as shown circled below 
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This is the screen when the job validates. 

 
If something has been forgotten you will get a warning similar to the 
following. (You should always get this warning since you will not be 
entering the Fund Package) Multiple warnings will show up after the first 
warning on same screen. 

 
 Keep in mind that if a job has bridge PS & E submittal the roadway portion  
and bridge portion must be combined in BTPP before being uploaded to 
web transport. 



Printing Preliminary Detail Estimate 
 
When all has been entered click on the Project Tab as circled in red 
In the upper right there is a drop down box and a “run” button as noted 

 
 
From the drop down list pick Preliminary Detail Estimate and click the run button 
 

 
 
 
 
 
 
 
 
 



Shown below is the screen that appears after the report runs with all options checked 

 
It should appear as below with the “Show Detail Cost Estimate” option checked to print the 
Preliminary Detail Estimate, Click the Generate Report Button 

 
 
 
 



When generated the report appears with the heading of Detail Cost Estimate, print and close 
the report. 

 
 
From this Preliminary Detail Estimate you will check the quantities against the project plan 
sheets for discrepancies, anything noted should be corrected before submitting thru the plan 
submittal data base that the PS & E is ready. 



SETTING CUSTOM VIEWS 
Click on the Categories Tab 
On the Categories screen click Options shown in upper right. 
 

 
Options opens as viewed below. 
Click on Grid Customization as circled in red. 

 

 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the Category screen you will want to see as a minimum: 
Category I.D. 
Category Description 
Project I.D. 
Combine Like Categories 
Section Group 

 

When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 
 
 
 
 
 
 
 
 
 
 



Click on the Project Items Tab 
On the Project Items screen click Options shown in upper right.. 

 
Options opens as viewed below. 
Click on Grid Customization as circled in red. 

 

 

 

 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose.  
For the Project item screen you will want to see as a minimum: 
Combine with like items 
Non Bid 
Project Item I.D. 
Reference Item I.D. 
Alternate Set I.D. 
Alternate Member I.D. 
Category I.D. 
Project Item Line Number 
Reference Item Description 
Unit of Measure 
Quantity 
Project Item Unit Price 
Extended amount 
Project Item Supp Description 
Section I.D. 

 
Please note the scroll bar in the view above to enable you to see all of the options 
When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 



Click on the Project Locations Tab 
This Tab will open with the Project County, District, Project Point, Road Segment & Bridge 
Segment in your view 
 
In the Project County view click Options shown in upper right of this view. 

 
Options opens as shown below. 
Click on Grid Customization as circled in red. 

 

 
 
 
 
 
 
 
 
 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the Project County view you will want to see as a minimum: 
Reference County I.D. 
Reference County Description 
Percentage 
Primary County 

 

When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 
 
 
 
 
 
 
 
 
 
 
 



In the District view click Options shown in upper right of this view. 

 

Options opens as shown below. 
Click on Grid Customization as circled in red. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the District view you will want to see as a minimum: 
Reference District I.D. 
Reference District Description 
Supplemental Description 
Primary District 

 
When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



In the Project Point location view click Options shown in upper right of this view. 

 
Options opens as shown below. 
Click on Grid Customization as circled in red. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the Project location Point view you want to see: 
Type 
Description 
Latitude 
Longitude 

 
When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



In the Road Segment view click Options shown in upper right of this view. 
 

 
Options opens as shown below. 
Click on Grid Customization as circled in red. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the Roadside Segment view you will want to see: 
Location Description 
Project I.D. 
Route 
Length 
Begin Station 
End Station 
Begin Termini 
End Termini 

 
When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
 
 
 
 
 
 
 



In the Bridge Segment view click Options shown in upper right of this view. 

 
Options opens as shown below. 
Click on Grid Customization as circled in red. 

 
 
 
 
 
 
 
 
 
 
 
 
 



You will set your View Name as you wish 
Check the box to make this your default view 
Set your page size as you wish (the higher the number the more you will see on one page) 
The hidden and visible columns are what you will and will not see on this screen when viewed – 
You will check the box and pick the arrow to put your choice in the column you choose. 
For the Bridge Segment view you will want to see: 
Bridge I.D. 
Description 

 
When you are done click the Save button. (If you do not see the Save or Cancel button look in 
the lower right corner to see that you are viewing at 100% or less.) 
 
You may click and drag to put the columns as you wish to see them on the screen. 

 
 
 
 
 
 




