Bid Tabs Professional Tools

Bid Tabs Pro Functions

Several Tools exist in Bid Tabs Pro. This section illustrates the icons across the top of the screen and the

pull down menus that are available. We do not touch on every icon or menu item in this basic course,

however, you will learn about many of the mostly used tools.

File Menu

The file pull-down menu contains many Edit items that can only be changed by an administrator. We will

not go over these functions.

Edit County Database
Edit Contractor Database
Edit Job Database

Edit Units Database

Edit Group Names

Pay Item Database
Mon-5Standard Database
Preferences

Security Database
Print Setup...

Logln as Different User
Exit

e Print Setup is used to

Options  Reports  Units  State  Wind

Alt+F4

setup how and where the

program will print.

We already looked at Preferences. The only other items of interest in
the File menu are “Pay Item Database” and “Print Setup...”

Pay Item Database. If this is selected, Bid Tabs Pro will

load and displace the most up-to-date Pay Iltems that have

been installed on the R:/ Drive. These Pay ltems are
updated frequently. If you are concerned about what pay

items are currently available for the program’s use. Click this

tool.
i Payltem Groups - - L —

File Edit Options Window Help

@8

P Group | "PAY [TEW Descrption Engish | Mehic Categony

581 04031028 ASPHALT CEMENT (ASPHALTIC CONCRETE) 60-70 TON ONN  ASPHALT
582 0 4031031 ASPHALT CEMENT (ASPHALTIC CONCRETE) 60-70 TON  TOMN  ASPHALT
553 014031050 ALTERNATE ASPHALTIC CONCRE TE \WEARING SURFACE (BRIDGE] 5. M2 ASPHALT
588 0 4031058 ALTERNATE ASPHALTIC CONCRE TE WEARING SURFACE (BRIDGE) s, M2 ASPHALT
585 04031111 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC-20 TON  TOMN  ASPHALT
555 0301121 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC10 TON  TOMN  ASPHALT
587 014031123 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC-20 TON  TOMN  ASPHALT
588 04031124 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC10 TON  TOMN  ASPHALT
553 014031128 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC-20 TON  TOMN  ASPHALT
530 014031129 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC-10 TON  TOMN  ASPHALT
591 0/4031138 ASPHALT CEMENT (ASPHALTIC CONCRETE) PG 6428 TON  TOMN  ASPHALT
552 02031145 ASPHALT CEMENT (ASPHALTIC CONCRETE) PG 5834 TON  TOMN  ASPHALT
533 013031210 ALT. 8. ASPH. CONC. MIKTURE TYPE C(1.75 1H.) 5. M2 ASPHALT
594 04032510 ASPHALT CEMENT (ASPHALTIC CONCRETE) AC-20 TON  TOMN  ASPHALT
535 0403250 MINERAL AGGREGATE [8SPHALTIC CONCRETE) TON  TOMN  ASPHALT

Other print options are available under the Preferences Dialog box.

Print Setup ﬁ
Prirter
Mame: “Whghprt02YMD123 vl | Properties... |
Status: Ready
Type: Lexmark X862de PS3
Where:  MD Cadd Support
Comment: MD Cadd Support Lexmark XS862de
Paper Crientation
Size: | Letter vl @ Portrait
& 1
Source: |A|_rtomatically Select - | Landscape
Network... OK || cancel |
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Options Menu

e BidTabs PLUS! Is used to start the Bid Tabs Professional portion of the program to create new
estimate projects and edit existing projects. This is the option that can be clicked to get to your
actual estimate files.

File | Options | Reports  Units

BidTabs PLUS!
DaT

-4

By O Delete Old Data
Data Update

Set-Up MNew State

Import Data
BackUp/Restore Data
Rebuild Indexes

State  Window Help

h x@&

3 Convert E2000 to XML

A

Import Master Pay ltern Database

Databases

Update Databases

DOT > The only item
that can be
manipulated by a non-
administrator is
“Convert E2000 to
XML” function. All
other options must be
performed by Central
Office.

Convert E2000 to XML
is used to bring existing
Estimate 2000 files into
Bid Tabs Pro Plus by

first converting the BDW, BAMS etc into a single XML file. This file can then be imported into
BTPP, which we will see a little later in the manual. (Must have all (4) Estimate 2000 Files)

e Rebuild Indexes is very useful when a new pay item database has been created by Central

Office.

NOTE: Sometimes the database will need to be Reindexed in order for the user to have the new
pay items and have their descriptions match up to the pay item numbers. This does not occur
very often, but it is the first thing to try if things start looking wrong when adding pay items to an

estimate.

Reports Menu (See Appendix 2 for more Report Examples)

Bid Tabs Professional allows the user to run several reports on
the current data. This pull-down contains the reports available.
You can choose to report by Contractor, Job, Pay Item, report
on past Lettings or Compare Contractors. Search for pay
items in the pay item database or do your own search.

e By Contractor

File Options | Reports | Units State  Window Help

By Contractor

By Job

By Pay Item

Letting Report

Compare Two Contractors

Pay Itern Search
Maon-5tandard Search

. Contractor Report Options == | =] Subcontractor Report
Select Contractor:  Apac-Missoun, Inc.. Central Missouri - @ Contractor Analysis Report
Select Prices to Include H‘\ Market Analysis Report
@) All Prices _) Only Low ) law 2 O Low3 Competitor Analysis Report
© All lobs ) Sel Job v | Fick By Contractor .
@) All Pay tems () Sel Pay tem - FHWA
@ Al Lettings ") Sel Letting lN| Lettings v] . . . .
Fill out all the information you wish to search on, for example,
@ Al Reg/Cty () District/Courty [ vH vJ . . .
if you want a contractor report on Apac-Missouri, select that
Project Size from: 0 to: o

PI Category: [ALL PAY ITEMS -
Pl Group: | ALL PAY ITEMS -

Calculate Averages || Show Job Totals Only
[ Show Total Quartity
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contractor. The other options narrow your search, such as,
specific projects, specific pay items, specific lettings or a
project price range. You can even select certain categories
such as roadway, lighting, bridge, etc. Click the Preview
Button to display what has been queried. You can also Print
the output or save it (export) to a file.
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NOTE: You may also click the Advanced button for more options. Sorting, Price details and location are

some of the options you can specify.

e ByJob

Fill out all the information you wish to
By Job search on, for example, Select a Job

Number to search the items contained
within. You can choose a contractor and see only what
they bid, or see what all contractors bid. You can narrow
it down to a specific pay item or items only in a certain
category. Choose how to sort the report, which these
options will vary as to what prices are included in the
above portion of the dialog box.

NOTE: Item Groups are not used by MoDOT as all items
are currently grouped in Group 0. The only option is to
use All Pay Items here.

Preview the report with the Preview button at the bottom
of the dialog. You may also Export the report to a file or
Print the report out.

e By Pay Item
Bid Tabs Pro allows you to search for data in many ways.

pay items have been used based on the criteria you enter.
The Pay Item field allows you to pick the exact pay item th

.Pa)rltem Report Options = = |=]
Pay tem: 7032009 -
Fick
Pl Group:| ALL PAY ITEMS
All Pay tems e > (Setlo)

FI Category: ALL PAY ITEMS

Select Prices to Include

@ All Prices Only Low Low 2 Low 3
@ All Courties Select County | vl
Al Regions (@) District: m
@ All Lettings Specified |p.|| Lettings v|
Project Size: fram: 0 to: D
Quantity Range: from: 0.0 o 0.0

/| List Pay tems Annual Trend Report — Show Project #
Show Job Dest || Monthly Trend Report = COmit Bidders Names
Show Quantities

[ Print | [ Export | [Preview] [List tems| Advanced | | Cancel

the project number, remove the bidders from the reports a
pay items.

. Job Report Options EI =] @
Select Job J5U0361 * | Pick
Select Prices to Include
@ All Contractors Sel Contractor [ ']
(1) CENTRAL BRIDGE CO.
@) All Pay ltems Sel Pay ttem (2) EMERY SAPP & SONS INC. l h |
Pay tem Group | - | Setlp
All Categories @) Sel Category |C|_EAR|NG - |

Sort Report

W
@ By Cortractor Show Category SubTotals

Include ONLY Category Totals | Graph
By Pay tem
By Pay ltem Across Page Legal Show Group SubTotals
Ledger
By Pay ltem Across Page (Compare)
| Print | | Export | | Preview | | Cancel

E
This option allows you to see what @

at you wish to gain information By Pay Item
about. You may also select All Pay

Items and gain a report on all pay items and
their history. This option would produce a very
lengthy report if you chose all pay items, in all
counties, for all prices, in all regions for all
lettings. The radio buttons are here to narrow
down the report.

NOTE: You cannot have Select County and
District radio buttons running at the same time.

You may choose to only show pay items based
on the lowest 3 bids in a give letting or only the
low.

Choose a particular letting to see all the pay
items that were involved in that letting and what
prices and location were used.

A number of checkbox items appear towards
the bottom of the dialog. List Pay Items,
Annual Trend Report, Show Job Descriptions,
Monthly Trend Report. Place a check in the
appropriate boxes to see the information
displayed on your report. You can also show
nd have the report display the quantities for the

NOTE: You may also click the Advanced button for more options. Sorting, Price details and location are

some of the options you can specify.
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Searching Pay Items:

1. To Search for pay items, click the Pick Button.
2. Click Edit > Find

B ' Select Pay [te
elect Pay Item

-
File | Edit | Options Window Help
B Add Mew Itemn
| Delete Item I
2072 . FI
073 Find Ctrl+F Al
2074 Find Mext F3 Al

This option only allows you to search the first word of the item. Example, to find Contract Furnished
Surveying, you have to type Contract.

Find Pay Item 2

Search String CONTRACT
Search Field:
(71 Pay tem Mumber

i@ Pay ttem Description

| Fnd | [FndNext|[ Close |

L -~

3. Click the Pay Item Description or Number and click Find.

File Edit Options Window Help
& & ?
“Pay ITEM* D ezcription | _Eni

2072 (6274000 JCONTRACTOR FURMISHED SURVEYING AND STAKING LS.
2073 7011030 30IM. PEDESTAL FILE LF.
2074 7011042 42 IM. PEDESTAL FILE LF.
2075 7011048 42 IM. PEDESTAL FILE LF.
2076 7011054 54 IM. PEDESTAL FILE LF.
2077 7011080 EOIM. PEDESTAL FILE LF.
2078 7011072 72 M. PEDESTAL FILE LF.
2079 7011102 DRILLED SHAFTS [2FT. O IM. DIA.) LF.
2080 7011103 DRILLED SHAFTS [2FT. B IM. DlA.) LF.
2081 7011104 DRILLED SHAFTS [3FT. O IM. DlA.) LF.
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e Letting Report

This report allows you to get information on MoDOT lettings.

[ Letting Report (== =]
[ Speciic Letiing Date: | [07/22/2011  ~|
Low Bidders Onty  [—]
@) All Regions  (7) Specffic District
() Specific Courty:
() Project Type:
[ Letting Tatals Orhy
Predefined Range All Lettings
ALL PAY ITEMS
ALL PAY ITEMS Selec
Project Size: 0.00 Ta: 0.00
Show Average # of Bidders Sub-Total By:
Breakdown by Categary
Breakdown by Project Type
Sub-Total by Region
[ Prirt ] [ BExport ] [ Preview ] [Mvanced]

E=EEcR
| (0772272011 ~|To: (0772272011 ~|
Low Bidders Only  []

. Letting Report

[ Enter Date Range:

You can enter a Specific Letting Date, or click
the button labeled “Specific Letting Date” and it
will change to “Enter Date Range” and you can
choose more than one letting depending on the
dates selected.

Note: If you receive any errors during this
process, try Re-building Indexes first. This
seems to remedy any errors.

Place a checkmark in “Letting Totals Only” to
narrow down the report to a more specific
project, such as the size of the project in dollar
amounts, searching by Categories or a range of
lettings. Also check any other items you would
like to see on the report, choose the Sub-Total
information by changing the radio button to
Month, Quarter or Year:

Show Average # of Bidders: Adds a column for the average number of bidders per project for a letting
year.

MISSOURI
LETTING SUMMARY

Date: 10/05/2011

Wis=souri DOT Time: 08:32:24
Year L etting Total No. Jobs % Change [ Avg # Bids
1994 236,062,266.07 152 4.599
1995 427,786,753.78 292 81.22% 4.445
1996 471,675,687.18 309 10.26% 4.382
1997 410,315,637.36 288 -13.01% 4.531
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Breakdown By Category: Splits out the different categories used during the year and shows a percentage
of total cost used by that category. (this option removes the ability to choose MAP button)

MISSOURI
Date; 10/05/2011
Missouri DOT LETTING SUMMARY Time: 08:36:44
Year L etting Total No. Jobs %
1994 236,062,266.07 152
GRADING/EXCAVATION 37,395244.72 15.84% (% of Total)
BRIDGE 38 874 908.84 16.47%
ASPHALT 30,592 5733 12.95%
BASE STOME 12,624 537.12 5.35%
DRAINAGE-PIPE 4 532 660.37 1.95%
DRAINAGE-IMLETS/CATCH BASING 1,919,096.06 0.81%
CONCRETE-CULWERTS 2,381,881.42 1.01%
CONCRETE-MISC 6,522 896.36 2.768%
TRAFFIC CONTROL 3,685,024.34 1.56%
GUARD RaAIL 1,344 31177 0.57%
FENCING 466 337.60 0.20%
GRASSING 1632,377.41 0.558%
CLEARING 6,520 477 .60 27T%
EROSION CONTROL 2,310,906.20 0.98%
RETAINING WalLlL 79,981.00 0.03%
SIGNALEZATION 1,549 121.65 0.656%
SIGNS-PERMANENT 1,048 403.86 0.44%
STRIPING/PAVEMENT MARKING 2,222 56281 0.94%
PAINTING STRUCTURES 806 397.60 0.34%
UTILMY-WATER 1,949 12535 0.83%
UTILIMY-SEWER 808 838.37 0.34%
MOBILEZATION 0 478,656.40 4.02%
CONCRETE PAVEMENT 61,816,680.15 26.19%
MISC STONE/RIPRAP 1,787 007.54 0.758%
ROADVWAY LIGHTING/ELECTICAL B27 04828 0.35%
UNDERDRAIN 147214543 0.62%
ALTERNATES/BOMUS/TIME 1,304,000.00 0.55%

Breakdown By Project Type: Splits out the percentage of total type of projects during a given year based

on the total cost for the type of project.

Date: -
Tirm

MISSOURI

Missouri DOT LETTING SUMMARY

Year Letting Total No. Jobs % Change

1994 236,062,266.07 152
Type: None 214 245 30 0.09%
Type: GRADING/EXCAWVATION 33,251,360.34 14.10%
Type: GRASSING 174,950.00 0.07%
Type: CLEARING 5692825 0.02%
Type: SIGNALLIGHTING/ELECTRICAL 1,243 483.T1 0.53%
Type: SIGNS-PERMANENT 303,675.32 0.13%
Type: STRIPNG/PAVERMENT MARKING 16,896.50 0.01%
Type: PAINTING STRUCTURES 223,028.16 0.09%
Type: BRIDGE 47,085,356.65 19.05%
Type: MOBILEZATION 15,500.00 0.01%
Type: CONCRETE PAVEMENT 113,862, 195.69 438.23%
Type: ASPHALT/BASE 35,026 574.06 14.84%
Type: ALTERNATES/BONUSITIME 1,304, 000.00 0.55%
Type: DRAINAGE 1,235,127 .80 0.52%
Type: CONCRETE-MISC 1,995 14419 0.85%

(% of Total)

Subtotal By Region: This report will show where the money is being distributed or spent. Notice in the %
Change column. 2009 was the ARRA projects, and then the lettings drop back down considerably. (this
option and ‘Subtotal By Fiscal Year’ removes the MAP and GRAPH buttons — grayed out)
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MISSOURI
LETTING SUMMARY

Mig=zouri DOT
Year Letting Total No. Jobs % Change
2008 162,154,717.83 69
Region 1 18.073,203.33 2]
Region 2 6,970,645.40 8
Region 3 J4,.1596,580.91 13
Region 4 14, 727 848 17 g
Region 5 18,408 102.03 g
Region &6 37,859 146.04 12
Region 7 10,818 181.85 7
2009 1,325,911,562.38 412 T17.68%
Region 1 94 8933 855.86 349
Region 2 68 952 688.71 KX
Region 3 186,426 722 .53 64
Region 4 111,855 .555.68 a1
Region & 481,382 342 31 42
Region & 234,082 02097 s
Region 7 143 228 361.32 61
2010 670,276,325.58 352 -49.45%
Region 1 48 570 363.66 a7
Region 2 39,765, 160.98 29
Region 3 114 53082702 a3
Region 4 117,325 608.74 a4
Region 5 203,367,927.23 62
Region &6 895,874 245 639 68
Region 7 a0, 742 088.06 44
2011 398,257 .887.11 230 -40.58%
Region 0 2864500 04 g
Region 1 24 111,234.68 23
Region 2 13.383.953.16 14
Region 3 Fa772035.12 34
Region 4 40 535 958 .52 22
Region 3 102 733827 .85 48
Region &6 81,845 764 44 a1
Region 7 51,805 502 40 24

REPORT TOTAL:

2,556 600,492 _90

Report Settings
Letting Dates: Last 36 Months

Project Estimation Workshop
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Class Exercise and Quiz Chapter 3

Use the Various Report options to answer the following questions:

1.

2.

What is Item Number 20220107

Using the information below, How many gallons of Tack Coat did the contractor bid on?

Report Settings

Contractor: 0010550 :boone construction co.
Include Bidders: All Bids
Selected Job: JZPO3ES LINN

Selected Pay kem: Al Pay tems

Selected Letting: All Lettings

Sel County/Req: All Regions / All Counties
Omit High/Low Price: NO

Averages Type: Weighted Average

3.

10.

18

What County is job number J4P0937 located in?

What year was the bid date for job number J3P0792B?

How many bids did J9P0597, have? __ Who were the contractors involved?

For the August 26, 2011 letting, what was the total of all low bids for the letting? $

What is the weighted average price in Kansas City for a S.Y. of Type 1 Aggregate for Base (4
inches thick)(3040143) for Specific Letting Period 1/21/2011 to 10/6/2011? $ the Highest
Price $ Lowest Price $

For Pay Item 3040143, what is the weighted average price in Kansas City for projects between
2000 S.Y. and 5000 S.Y. in all lettings? $

What is the pay item number for “CONTRACTOR FURNISHED SURVEYING"?

Using the By Contractor Report, what project job numbers make up call 110826-C017?
What Route is it located on in CASS County?
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