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            Bid Tabs Pro Plus – Printing & 
Reports 

 
 
The reports in this section report on the actual Bid Tabs Pro PLUS information, whereas, earlier reports 
reported on the data contained in various databases in the Bid Tabs Pro system. This information will be 
strictly on what has been placed in your project.  We also look at printing methods. 
 
Creating the Project Summary and Pricing Report Hard Copy 
 

1. With the estimate open, Select Print button.  Then check the boxes as shown.  Make sure to 
check the “Include Summary Sheet” then select “Preview”. 

 

 
 

2. Select the printer icon from the top left corner to print a hard copy. 
 

 
3. Select your printer from the printer options and print. 
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Creating the Project Summary and Pricing Report to be exported to ProjectWise using 
Print method. 
 

1. Open a Bid Tabs Pro PLUS Project 
2. Click on the Print Button 

 

 
 

3. Click on the diskette in the upper left to Save the Preview as a file. 
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4. Choose your format and click OK 
 

 
 

 
5. Save the PDF to your project file location and place in ProjectWise. 
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D15 Report 
 
The D15 report for lighting and signals is created in two sheets.  The first sheet is the letter for the D15 
sheet and the second is the actual items list. 
 

1. Click D-15 Report under the Reports pull down inside of an active project in Bid Tabs Pro PLUS. 
 

 
 

2. After clicking the D-15 Report button, the 2 Screens are available to print or save as a file.  
 

 
Sheet 1, Fax Cover Sheet, D-15 Letter 

 
3. Print or save this screen.  
4. Close the screen to display the second sheet 
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Second screen shows the lighting or signal equipment. 

5. Print or Save this screen. 
 
 
 
 
 
Loading Tabs Data 
 
There are reports that will do comparisons for what the average price for some of the items is.  
To do this, you may want to Load Tabs Data for State Averages.  Doing this will add a comparison 
column for State Averages. 
 

1. In an open project in Bid Tabs Pro PLUS click on the Load Tabs Data pull-down menu 
 

 
 
 
 
 
 
 
 



Project Estimation Workshop 52 

2. Click Load ALL – State Averages 
 
 

 
 

3. Choose the settings for what you want data on.  IN the above screen shot, you’ll notice a county 
and date range is chosen. If you select All to everything, this could take up to 10 minutes to 
generate. 

4. Click Load 
 
After the data has finished loading, you will see a column with either State Averages or the County name 
if one was selected. 
 

 
Not every Bid Item has a price, this could be that these items were not used within the date range or in 

the specified county. 
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Exercise and Quiz Chapter 6 
 

1. Create a new project in Bid Tabs Pro Plus – Name it J6S1234 
 

 
 
Create the project similar to that above. 
 

2. Add the following items with quantities and price. 
 

 
 

3. Save the file 
4. Create a D-15 sheet for this project and save the 2 files as PDF’s  to J:/ as J6S1234_D-15_Letter 

and J6S1234_D-15 
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5. Load all State averages  
 

 
 

6. What is the average state price for the three items we added. 
9011320 $ _________ 
9023230 $ _________ 
9035004 $ _________ 
 
7. Where would the D-15 PDF files need to be stored after created? _________________________


