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LMS COURSE CODE REQUEST FORM

Please complete the required information in the boxes to the right of each question.  If there is no response to a question, please write NONE in the box.  When completed, please send to Nancy Jordan (jordan1).  Please feel free to use additional paper if completing by hand. 

What is the name you want to assign to this course?  MicroStation for Location Surveys
How many contact hours should be assigned to this course?   4.5
How many days will this course last?  1
Will lunch be provided to the employees?   FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

How many people are needed to hold this course?   5  Minimum

15  Maximum

In what district will this course usually be held?  (Check only one box)

 FORMCHECKBOX 
  All
 FORMCHECKBOX 
  D1
 FORMCHECKBOX 
  D2
 FORMCHECKBOX 
  D3
 FORMCHECKBOX 
  D4
 FORMCHECKBOX 
  D5
 FORMCHECKBOX 
  D6
 FORMCHECKBOX 
  D7
 FORMCHECKBOX 
  D8
 FORMCHECKBOX 
  D9
 FORMCHECKBOX 
  D10
 FORMCHECKBOX 
  CO

Where will this course usually be held?  (If checking “Specific”, indicate the city’s name.) 

	 FORMCHECKBOX 
 District Office
	 FORMCHECKBOX 
 Various Locations
	 FORMCHECKBOX 
 Specific Location
	     
	 FORMCHECKBOX 
 Jefferson City
	     


In what building/room will this course usually be held?  830 MoDOT Drive - Classroom
What unit is responsible for storing the original sign-in rosters?  CADD
Give the name of the MoDOT unit, government agency, or private vendor that developed this course.  CADD
For courses delivered by MoDOT units, who will usually train this course?  (List as individuals or a unit/section.)

Ritoch  Primary Instructor/Unit

CADD Alternate Instructor/Unit

What is the telephone number that employees can call to get more information?  (573)751-2907
List five keywords that would aid a search in the LMS course catalog for this course?  

1.  Survey
2.  template
3.  Location
4. Microstation

5.  standardize
What is the name and number of the course, if any, which must be taken before a person can enroll in this course?  

Name: Fundamental MicroStation


Code:  23101
Is there another class in MoDOT’s course catalog that would meet the same requirements as this course?  If so, please give the name and number of that course.

Name:  Geopak Survey


Code:  23206
Will re-training or refresher courses be required?  If so, how often?   Yes   FORMCHECKBOX 
        
No   FORMCHECKBOX 

Is this training required to maintain a professional certification or license?  If so, please name the type of certificate or license.

  Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


Type of Certificate or License       
What delivery method do you plan to use for this course?

 FORMCHECKBOX 
  Instructor
 FORMCHECKBOX 
  Audio/Video Conference
 FORMCHECKBOX 
  Computer-Based
 FORMCHECKBOX 
  Self-Study
 FORMCHECKBOX 
  Other

Who will be eligible to attend this course?  (Include names of units/sections, job titles, job title codes, etc.)  Design, Survey
Will this be a required/mandatory course?  If the course is required or mandatory, what is the documentation that confirms this?

  FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No


 FORMCHECKBOX 
 Federal Regulation
 FORMCHECKBOX 
 State Regulation
 FORMCHECKBOX 
 Department Policy
 FORMCHECKBOX 
 District Requirement
 FORMCHECKBOX 
 Other

Will there be a test or proficiency associated with this course?  What is the minimum score needed to “pass” this course?

   FORMCHECKBOX 
  Yes
      Minimum Score

 FORMCHECKBOX 
  No



Provide a brief description (one or two paragraphs) of this course.

Upon completion the student will be able to create a standardized county template and use it with live survey data to create a Location Survey Plat adhering to MoDOT design standards.

Provide a list of objectives that will be covered in this course.

Create a standardized county template in MicroStation.
Use the template with live survey data.
Create a Location Survey Plat that adheres to MoDOT design standards.

What work will the employee need to complete before attending this course?

None.
What assignments will the employee need to complete following attendance in this course?

None.
What materials will the employee need to bring with them to this course?

A pen.

How often, throughout the year, will classes be offered?  2 times
Name, Job Title, and Telephone Number of person completing this form.  Chris Ritoch - Int. CADD Support Specialist (573)522-9326
All courses will be enabled for viewing in LMS’s Course Catalog.  They will also be set up with an enrollment close date set six months prior to the course’s start date (always set for January 1 of the year the course was first introduced or modified).  Start time will be set for 7:30 and end time will be based on the number designated as the contract hours.

We will contact you to let you know that the course has been created and readied for your use.

1

